
 
                                AGENDA 

      PLANNING BOARD MEETING 
JUNE 22, 2023 

LISBON TOWN OFFICE 
7:00 PM 

 
 

1.  CALL TO ORDER 
2. ROLL CALL 

 

  William Kuhl (Chair) 
____Curtis Lunt (Vice-Chair) 

 
  Chris Huston 

 
  Nicholas Craig(Associate) 

  Shaun Carr   Patrick Maloy   Dan Leeman (Associate)  

3. CHAIRMAN’S REVIEW OF MEETING RULES  
4. WRITTEN COMMUNICATIONS – Minutes of June 08, 2023 

 
5. PUBLIC HEARINGS – Conditional Use Application – Little Orchid Daycare 

 
6.   UNFINISHED BUSINESS – Androscoggin-Sagadahoc Counties Extension Assoc. Abutter to Case #23-11 
 
                             Case #23-11 – Conditional Use Application 

 Rianne Morris 
               Little Orchid Daycare 
               20 Main St, Unit C 
               Lisbon Falls, Me 04252 
                 Map U05 Lot 226 

                  
7.   NEW BUSINESS –  Case #23-12 - Conditional Use Application 
                   Park Street Friends Daycare 
                   Heidi Stuart 
                   7 Park Street 
                   Lisbon, Me 04250 
                   Map U19 Lot 75 
 
      Case #23-13 - Conditional Use Application – Changing garage to In-law Apt. 
                 Michael Capprini 
                  8 Center Street 
                  Lisbon Falls, Me 04250 
                  Map U07 Lot 149A 
 
      Case #23-14 – Conditional Use Application – Compost 
                  Bush’s Bushes 
                   Edward Bush 
                   159 Ridge Road 
                   Lisbon Falls, Me 04252 
                   Map R05 Lot 007 

 
 Case #23-15 -  Conditional Use Application – Reconstruction of a Non-Conforming                      

Structure 
 Brent & Sybill Brewer 
 Brewer Garage Reconstruction 
 19 North Street  
 Lisbon Falls, Me 04252 
 Map U04 Lot 103 

 
        8.  OTHER BUSINESS - ROSI & ROSII Discussion 
      Applicant Requirements Discussion 

 
9. CODE ENFORCEMENT OFFICER ITEMS –  

William Kuhl, Chair- Regular 2023  
Curtis Lunt, Vice Chair- Regular 2025 

Christopher Huston– Regular 2025 
Patrick Maloy – Regular 2024 

Shaun Carr – Regular 2024 
Dan Leeman – Associate 2025  

Nicholas Craig – Associate 2024 
 

 



10. ADJOURNMENT - 
 
 
 

LISBON PLANNING BOARD – MEETING/HEARING RULES 
 

The Board welcomes everyone to the meeting of the Lisbon Planning Board.  If this is a meeting which will include a hearing, some 
special provisions will apply and are listed below.  While we value the input of every interested person, we must limit the comment 
period in order to conduct business in a timely fashion. 

 
Meeting Format – The format for each meeting (whether regular or special) shall be in strict accordance with Article 4, Section 4.1.6 
of the Planning Board Bylaws.  Please note that the Chair may change the order of business for the current meeting upon a majority 
vote of the Board. 

 
All meetings shall be conducted in such a manner as to be completed within two and one half (2.5) hours of commencement. The 
Board, by unanimous consent, may decide to extend a meeting but only at the point where the meeting can be concluded within 
another hour.  Any action after that point requires a tabling or postponing order. 

 
Public Participation – With regard to participation by the public, all comments to the Board and from the Board shall be made 
through the Chair.  The attending public may participate as follows: 

• During Regular Meetings- is allowed at the discretion of the Chair, but only after introduction of an agenda item and 
appropriate motions with time for explanation and Board member questions.  The public may be allowed to comment, but 
during that period, the public may address that agenda item only and each participant shall be limited two (2) minutes.  
Each participant may address the Board only one time unless requested by the Chair to comment further, and the Chair 
may limit time for comments to no more than ten (10) minutes in total on any one agenda item.  A member of the public 
who wishes to comment on an item not on the agenda may be allowed to speak during the “Other Business” portion of 
the agenda. 

 
• During Workshops – The attending public may not participate unless the Chair allows or requests such comment. 

 
• During Site Visits– This is a special meeting in all respects except that the public is not allowed to participate.  Although 

the public is allowed to be present, comments and explanations will only be accepted by Board members and an applicant 
or agents representing an applicant.  Only participant comments may be considered in any notes taken for minutes of such 
meeting. 

 
• During Hearings – The attending public may speak only in accordance with the specific rules set up for hearings. 

 
− The public must comment only when specifically allowed.  The Chair shall emphasize that no decisions are made 

during the hearing and the process may not conclude during the regular current meeting.  Finally, the Chair will state 
that order must be maintained and is required of all participants. 

− There will be a Call by the Chair to open a specific hearing with case number followed by a Call for a Presentation by 
the Applicant or Representative or attorney and witnesses without interruption.  Then general questions may be 
asked through the Chair to the applicant by Board members and people who will be directly affected by the project 
(e.g., abutters).  Then requests for more detailed information on the evidence presented by the applicant will be 
allowed by the same parties. 

− Next there will be a call for presentations by abutters or others including their attorneys and witnesses, who will be 
directly affected by the project. 

−  Then questions through the Chair, by the applicant and Board members to the people directly affected and the 
witnesses who made presentations will be allowed. 

− Next there may be rebuttal statements by any of the people who testified previously. 
− Following that, comments or questions by other interested people in the audience will be entertained.  Comment by 

those other interested people in the audience will be limited in the same fashion as for regular meetings, i.e. two (2) 
minutes per person and ten (10) minutes overall.  The hearing will be closed at the end of public comment. 

 
• It is important that respect for each person be considered. There will be opposing views and opinions and all will be 

considered without impunity.  All persons speaking within the guidelines delineated herein will be treated with respect and 
 allowed to complete the statement or viewpoint.  Any individual who speaks out of turn or in such a manner as to be 

    considered unruly by the Chair, may be warned and then removed if the situation creates a significant disruption of the  
orderly conduct of the business of the Board. 



 

   
    

                    
 
 
 

1. CALL TO ORDER:  The Chairman, Mr. Kuhl called the meeting to order at 7:00 PM. 

2. ROLL CALL:  Regular members present were William Kuhl, Shaun Carr, Chris Huston (arriving at 7:06pm) and 
Patrick Maloy.  Associate Member Nicholas Craig was present as well.  Also present were Mark Stambach, Code 
Enforcement Officer; Kate Burch, Lisbon’s Contracted Planner; Councilor Fellows, Town Council Liaison and one 
audience member. Curt Lunt and Dan Leeman were excused.  

3. REVIEW OF MEETING RULES:     
       The Chairman explained the meeting rules are located on the back of each agenda.   

4. WRITTEN COMMUNICATIONS: Minutes of May 11, 2023 

The meeting minutes of May 11, 2023 were distributed to all the members.  The Chairman asked if there were 
corrections or additions.  
 
VOTE: (2023-57) Mr. Carr, seconded by Mr. Maloy moved to approve the Minutes of May 11, 2023.  
Vote: 3-0 Carried. 

5. PUBLIC HEARINGS – NONE 
 

6.   UNFINISHED BUSINESS – Findings of Facts 
       Case #23-09 – Site Plan Review – Danto’s Drywall 
 

VOTE: (2023-58) Mr. Carr, seconded by Mr. Maloy moved to dispense with the reading of the Findings of Facts 
for Case #23-09 and insert it into the record as follows: 

 
Case #23-09: Site Plan Review  
Danto’s Drywall 
William J. Hubble 
215 Lisbon Street 
Lisbon, ME 04250 
Map U19 Lot 101B 
 
Findings of Fact 
The applicant submitted a Site Plan Review application for a new use at the property referenced above. The use is office, 
storage, and vehicle storage for a drywall company.  
 
The Planning Board first considered the applicant on April 27, 2023  and accepted the application as complete. On May 
11, 2023 the Board conducted a Public Hearing. On May 11, 2023, the Planning Board approved the Site Plan Review. 
 
Conclusions of Law 
General Review Standards: Lisbon Code of Ordinances. Chapter 62, Site Plans 
 
Performance Standards 
1. Completed the Tier 2 Site Plan Review Checklists 
2. Town of Lisbon Ordinance Checklist 
3. All abutters notified and public hearing notices were posted as required 
 
Therefore, the Planning Board hereby approves the Site Plan Review for Case #23-09 Danto’s Drywall. 
 
Vote 3-0 Carried. 

PLANNING BOARD 
MINUTES 

JUNE 08, 2023 

William Kuhl, Chair- Regular 2023  
Curtis Lunt, Vice Chair- Regular 2025 

Christopher Huston– Regular 2025 
Patrick Maloy – Regular 2024 

Shaun Carr – Regular 2024 
Dan Leeman – Associate 2025  

Nicholas Craig – Associate 2024 
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      Case #23-10 – Site Plan Review – Worumbo Waterfront Phase I 
 
VOTE: (2023-59) Mr. Carr, seconded by Mr. Maloy moved to dispense with the reading of the Findings of Facts 
for Case #23-10 and insert it into the record as follows: 
 
Case #23-10: Site Plan Review  
Worumbo Waterfront Phase I 
Town of Lisbon 
1 Canal Street 
Lisbon Falls, ME 04252 
Map U05 Lot 014 
 
Findings of Fact 
The applicant submitted a Site Plan Review application for two projects planned for the Worumbo Waterfront site: to 
add additional safety lighting, as approved by the Lisbon Town Council last year, and to landscape with four inches of 
loam and grass.   
 
The Planning Board first considered the applicant on April 27, 2023 and accepted the application as complete. On May 
11, 2023 the Board conducted a Public Hearing. On May 11, 2023, the Planning Board approved the Site Plan Review 
with the following Conditions of Approval: 
1. This approval is conditioned on the applicant receiving all necessary federal, state, and local approvals prior to 
construction. 
2. Prior to the start of any site work, erosion and sedimentation control must be in place and inspected by the town 
Code Enforcement Officer or the CEO’s designee. 
 
Conclusions of Law 
General Review Standards: Lisbon Code of Ordinances. Chapter 62, Site Plans 
 
Performance Standards 
1. Completed the Tier 2 Site Plan Review Checklists 
2. Town of Lisbon Ordinance Checklist 
3. All abutters notified and public hearing notices were posted as required 
 
Therefore, the Planning Board hereby approves the Site Plan Review for Case #23-10 Worumbo Waterfront 
Phase I. 
 
Vote: 3-0 Carried. 
 

7. NEW BUSINESS – Lisbon CSG -Ricker Farms Solar Project – Permit Extension Request 
47 Upland Road 
Lisbon, Maine 04250 
Tax Map R05 Lot 044 
 

Nick Walsh, representing Dimension Energy, who is the Developer and will be the owner/operator of Lisbon CSG 
LLC.  said this project was approved two years ago and has since been granted an extension.  They are asking for 
another 1-year extension due to the fact that CMP has decided the transmission infrastructure is not robust enough 
after doing a study of what’s needed for all the Solar Farm Projects.  In order to upgrade their system, it would not be 
finished until 2027-2028.  Mr. Walsh stated to keep this project moving forward, they can downsize the project from 
3.125 Megawatts to1 Megawatt, which would not require the transmission system upgrade. 
 
Mr. Stambach asked if this would be a two phase project with them building the 1 Megawatt system and then upgrade 
to the 3.125 Megawatt system once CMP is done with the upgrades.  Mr. Walsh said they are not planning on a Phase 
II project.  Mr. Kuhl asked what the change would be of the footprint of the project. Mr. Walsh stated it will be reduced 
from the original 12.5 acres to a 4-5 acre range.  Mr. Kuhl asked that they submit an updated plan of the project to the 
Code Enforcement Officer.  
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VOTE: (2023-60) Mr. Carr, seconded by Mr. Maloy moved to grant a one year extension to Lisbon CSG, LLC- 
Ricker Farms Solar Project.  
Vote: 4-0 Carried. 
 

     Case #23-11 – Conditional Use Application 
                           Rianne Morris 
                           Little Orchid Daycare 
                           20 Main St, Unit C 
                           Lisbon Falls, Me 04252 

                                     Map U05 Lot 226\ 
 
VOTE: (2023-61) Mr. Carr, seconded by Mr. Huston moved to accept the application as complete and schedule a 
Public Hearing for July 27th, (corrected and set for June 22, 2023.) 
Vote: 4-0 Carried. 
 

8. OTHER BUSINESS – Case #23-08 Conditional Use Permit – Eric Schroeder- 428 Ridge Rd. 

Mr. Kuhl stated the buyer that was associated with this project has withdrawn and suggested pulling the tabling of it 
and declining it. 

VOTE: (2023-62) Mr. Carr, seconded by Mr. Maloy moved to decline the application for Case #23-08, Conditional 
Use Permit, 428 Ridge Road. 
Vote: 4-0 Carried. 

            ROSI & ROSII Discussion 

Ms. Burch presented the updated changes made as follows: 

The purpose of this workshop is to review proposed zoning changes to implement maximum lot size regulations in 
ROS-I and ROS-II.  
 
At the May 11, 2023 Workshop, the Planning Board discussed zoning updates to allow more residential development 
in these rural zones while still protecting the rural character and working lands of the area. The Board reviewed 
conventional subdivision, open space subdivision, and maximum lot size tools, and agreed to move forward with 
drafting maximum lot size regulations.  
 
Current Zoning  
The ROS-I zone allows limited residential development, requiring an Open Space Subdivision if the parcel is greater 
than 10 acres.  
 
The ROS-II zone is intended to “to maintain the agriculture land base of Lisbon” while allowing limited residential 
development. New residential subdivisions are not allowed, back lots are not allowed, and all new residential lots must 
have driveways on existing public streets. 

Current Dimensional Table for ROS-I and ROS-II 
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Proposed Ordinance Changes  
New additions are underlined; suggested eliminations are struck through.  
 
Definitions  
Agriculture means the production, keeping or maintenance for sale or lease of plants and/or animals, including but 
not limited to forages and sod crops, grains and seed crops, dairy animals and dairy products, poultry and poultry 
products, livestock, fruits and vegetables, and ornamental and greenhouse products. Agriculture does not include 
forest management and timber harvesting activities.  
 
Commercial farm means any parcel used for agriculture that meets at least one of the following conditions:  

1. Eligible for or enrolled the current use taxation Farm and Open Space Tax Law (36 M.R.S. § § 1101 - 1121)  
2. At least the minimum required farm income for the filing of an IRS Form-F of the landowner is derived from 

farm uses  
 
Farm employee means any person who gains income from employment on a commercial farm.  
 
Farm labor housing is a new or existing single or multi-family dwelling and/or other permanent structure converted 
into apartments, that is occupied by farm employees and their family members, on a commercial farm. Any housing 
occupied by the landowner or the landowner’s family is not considered farm labor housing. 
 
Division 5 – Rural Open Space District I  
Sec. 70-352. - Permitted uses.  
After the effective date of this amendment, no new residential building permits shall be issued for parcels larger than 
1.5 acres, except to replace existing residences or for farm labor housing on a commercial farm.  
 
Division 5A – Rural Open Space District II  
Sec. 70-358. - Permitted uses.  
After the effective date of this amendment, no new residential building permits shall be issued for parcels larger than 
2 acres, except to replace existing residences or for farm labor housing on a commercial farm.  
 
Sec. 70-361. - Dimensional requirements.  
Lots in the rural open space II district shall meet or exceed the minimum requirements as identified in section 70-536 
and the following (refer also to article VI of this chapter):  
 

(1) Maximum coverage. Maximum coverage of lot by structures in the rural open space district II shall not 
exceed 20 percent; except that high intensity farming shall not exceed 25 percent.  
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(2) Lot standards. Lots shall comply with the following:  

a. Lots shall have a minimum area of 60,000 square feet and a maximum area of 100,000 square feet.  
b. After the effective date of this amendment, lots for residential use shall have the required frontage on an 

existing publically maintained road.  
c. The lot frontage to lot depth ratio shall be 1:1.5.  
 

Sec. 70-362. - Performance or land use standards.  
Permitted uses and conditional uses in this division shall conform to the performance standards delineated in article 
VI of this chapter and the following:  
 

(1) After the effective date of this amendment, residential subdivisions are prohibited.  
 

(2) After the effective date of this amendment, residential backlots are prohibited. 
 

Proposed Dimensional Changes 
 

 
 
Maximum Lot Size Scenarios  
 
ROS-I Scenario 1  
ROS-I – 25 acre lot  
Maximum lot size: 1.5 acres  
Maximum density: 1 unit per 5 acres 
Minimum road frontage: 150’ 
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ROS-I Scenario 2 
  
ROS-I – 25 acre lot  
Maximum lot size: 1.5 acres  
Maximum density: 1 unit per 5 acres  
Minimum road frontage: 300’ 
 

 
 
ROS-I Scenario 3 
ROS-I – 25 acre lot 
Maximum lot size: 2 acres 
Maximum density: 1 unit per 10 acres 
Minimum road frontage: 300’ 
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ROS-II Scenario 1  
ROS-II – 60 acre lot  
Maximum lot size: 2 acres  
Maximum density: 1 unit per 10 acres  
Minimum road frontage: 300’ on existing public road 
 

 
 
ROS-II Scenario 2  
ROS-II – 60 acre lot  
Maximum lot size: 2 acres  
Maximum density: 1 unit per 10 acres  
Minimum road frontage: 300’ 
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Mr. Craig asked with the ROSII Scenario 2, is there a requirement to keep the lots clustered or can the road be 
extended and the houses build off of that on multiple branches.  Ms. Burch said not necessarily, but if the road was 
extended to allow for that it would be more costly, but language could be added to say that the added new lots need to 
be contiguous  She said the remaining land would have to remain contiguous. Councilor Fellows asked if it can be 
required that the subdivided lots be contiguous and not necessarily have to have existing road frontage.  Ms. Burch 
said yes, she could add language to say multiple new lots have to be contiguous.  
 
Mr. Craig said since the Board is eventually planning to combine ROSI & ROSII, should they be identical when they 
make the updates.  The Board agreed. 
 
Ms. Burch suggested setting the Minimum lot size to 1 acre and the Maximum lot size to 2 acres for residential.  The 
Board suggested road Frontage of 150 feet. 
 
Ms. Burch suggested the Maximum Density Unit for ROSI could be 1 Unit per 5 acres and ROSII could be 1 Unit per 
10 acres.  The Board stated they would like it to be 1 unit per 10 acres for both zones. 
 
Ms. Burch said she will make the suggested changes and research the wording and bring it back to the Board for their 
approval.  She said the next project she’ll start working on is tweaking the Rt. 196 Design Standards to make it more 
consistent and more specific to be able to follow by the applicant and the Planning Board. 
 

9. CODE ENFORCEMENT OFFICER – Mr. Stambach made the Board aware of a business in town that has 
painted a mural on the side of their building.  He said it didn’t meet the Sign Ordinance because the name of the 
business, or what they do as a business is indicated in the Mural.  The Ordinance states you can have art as long as it 
doesn’t indicate the business use. After talking to the Town Attorney and Town Manager, it was determined that since 
the Art it is not intended to be construed or intended for commercial use, such as artistic, political, religious or 
Community Non Profit graphics or messages that it is allowed.   

10. ADJOURNMENT 

VOTE: (2023-63) Mr. Carr, seconded by Mr. Maloy moved to adjourn at 8:25 pm.  Vote: 4-0 Carried 

 

 

Respectfully Submitted: ____________________________ 
Lisa B. Smith, Deputy Town Clerk 
Date Approved: June 22, 2023 
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MEMORANDUM 
 
TO: Lisbon Planning Board 
 
CC: Mark Stambach, Code Enforcement Officer 
 
From:  Kate Burch, Planner, North Star Planning 
 
RE:  ROS-I/ROS-II Proposed Zoning Changes 
 
Date: June 16, 2023 
 
 
Overview 
 
The purpose of this workshop is to review proposed zoning changes to implement 
maximum lot size regulations in ROS-I and ROS-II.  
 
The ROS-I zone allows limited residential development, requiring an Open Space 
Subdivision if the parcel is greater than 10 acres. The ROS-II zone is intended to “to 
maintain the agriculture land base of Lisbon” while allowing limited residential 
development. New residential subdivisions are not allowed, back lots are not 
allowed, and all new residential lots must have driveways on existing public streets. 
 
At the May 11, 2023 Workshop, the Planning Board discussed potential zoning 
updates to allow more residential development in these rural zones while still 
protecting the rural character and working lands of the area, and agreed to pursue 
maximum lot size regulations.  
 
At the June 8, 2023 Workshop, the Planning Board agreed on dimensional standards 
for new maximum lot size regulations. Two additional concerns were discussed: 
contiguous lots and setbacks for development on new roads. 
 
Contiguous lots 
The Board prefers new residential development in these zones to be clustered in 
contiguous lots. The cost of road construction typically encourages builders to keep 
roads as short as possible with house lots on either side, which results in contiguous 
lots. Including an ordinance requirement for contiguous lots may result in standards 
that are difficult to meet. Existing conditions like streams or wetlands, or required 
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sight distance requirements, could make it difficult for some lots to be contiguous in 
a subdivision. Additionally, in the case of non-subdivision lot splits, a property owner 
may prefer to split a lot off either end of the parcel, and these separated lots would 
still be in keeping with the rural development pattern. 
 
The best way to regulate this concern may be to update Lisbon’s private road 
standards to discourage long dead-end roads. 
 
Setbacks for development on new roads 
The Board discussed a desire to require developments on new roads to be set back a 
certain distance from the existing street to reduce the visual impact of new 
residential development on the rural landscape. A change has been proposed to Sec. 
66-154 (see below) to require a setback and buffer from existing roads for 
subdivisions. 
 
 
Proposed Ordinance Changes 
New additions are underlined; suggested eliminations are struck through. 
 
Definitions 
Agriculture means the production, keeping or maintenance for sale or lease of 
plants and/or animals, including but not limited to forages and sod crops, grains 
and seed crops, dairy animals and dairy products, poultry and poultry products, 
livestock, fruits and vegetables, and ornamental and greenhouse products. 
Agriculture does not include forest management and timber harvesting activities. 
 
Commercial farm means any parcel used for agriculture that meets at least one of 
the following conditions: 

1. Eligible for or enrolled the current use taxation Farm and Open Space Tax Law 
(36 M.R.S. § § 1101 - 1121) 

2. At least the minimum required farm income for the filing of an IRS Form-F of 
the landowner is derived from farm uses 

 
Farm employee means any person who gains income from employment on a 
commercial farm. 
 
Farm labor housing is a new or existing single or multi-family dwelling and/or other 
permanent structure converted into apartments, that is occupied by farm 
employees and their family members, on a commercial farm. Any housing occupied 
by the landowner or the landowner’s family is not considered farm labor housing. 
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Division 5 – Rural Open Space District I 
Sec. 70-352. - Permitted uses. 
After the effective date of this amendment, no new residential building permits shall 
be issued for parcels larger 2 acres, except to replace existing residences or for farm 
labor housing on a commercial farm. 
 
 
Division 5A – Rural Open Space District II 
Sec. 70-358. - Permitted uses. 
After the effective date of this amendment, no new residential building permits shall 
be issued for parcels larger than 2 acres, except to replace existing residences or for 
farm labor housing on a commercial farm. 
 
 
Sec. 70-361. - Dimensional requirements. 
Lots in the rural open space II district shall meet or exceed the minimum 
requirements as identified in section 70-536 and the following (refer also to article 
VI of this chapter): 
 

(1) Maximum coverage. Maximum coverage of lot by structures in the rural 
open space district II shall not exceed 20 percent; except that high intensity 
farming shall not exceed 25 percent. 

 
(2) Lot standards. Lots shall comply with the following: 

a. Lots shall have a minimum area of 60,000 square feet and a maximum 
area of 100,000 square feet. 
b. After the effective date of this amendment, lots for residential use shall 
have the required frontage on an existing publically maintained road. 
c.The lot frontage to lot depth ratio shall be 1:1.5.+ 

 
 
Sec. 70-362. - Performance or land use standards. 
Permitted uses and conditional uses in this division shall conform to the 
performance standards delineated in article VI of this chapter and the following: 

(1) After the effective date of this amendment, residential subdivisions are 
prohibited. 

(2) After the effective date of this amendment, residential backlots are prohibited. 
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Sec. 66-154. - Subdivisions in rural open space districts I and II. 

Residential subdivisions of greater than ten acres in the rural I and rural II zoning 
districts shall be of open space design and meet the standards of section 66-155. 

All subdivisions lots shall be set back at least 50 feet from existing roads. A buffer of 
natural vegetation or landscaping, at least 50 feet wide, shall be maintained to 
preserve the landscape and reduce visual impacts of development. 
 
 
Proposed Dimensional Table 
 
Please note timber harvesting has been added as a use, along with agriculture, that 
is exempt from maximum lot size requirements.  
 

 
 
 

https://library.municode.com/me/lisbon/codes/code_of_ordinances?nodeId=PTICOORREALWR2CORE1PUHEAD_CH66SU_ARTIIIREGUDEST_DIV2DESTIMOTST_S66-155OPSPSU
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Sec. 70-193. Application procedure. 

(a) Application required. Any person advised by the codes enforcement office that a proposed use requires a 
conditional use permit from the Town of Lisbon Planning Board, shall submit a written application to the 
codes enforcement office on a form provided by the town. All applications shall be signed by the owner of 
the property, or other duly authorized person applying for the permit, certifying that the information on the 
application together with any submissions or supporting data, is complete and correct. All applications shall 
be dated upon submission to the codes enforcement office, noting on each application the time and date of 
its receipt. Ten copies of each application, together with additional submissions and supporting data, shall be 
filed.  

(b) Application requirements. Each application shall contain, as a minimum, the following submission 
requirements:  

(1) A complete set of plans in accordance with the submission requirements for preliminary plans under 
section 66-52(3) of the Town of Lisbon Subdivision Ordinance.  

(2) A statement addressing all of the applicable factors listed in section 70-194 of this zoning ordinance.  

(3) If the applicant is not the owner of the property, then a letter of intent from the owner authorizing the 
application as submitted and noting that it is provided with the full authority of the owner.  

(c) Codes enforcement office action. Upon receipt of the application required under subsection (a) above, the 
codes enforcement officer, or his designee, shall:  

(1) Note on each copy of the application, the date and time of receipt in the codes enforcement office.  

(2) Review each application to determine whether the submission requirements under subsection (b) 
above have been met, and to determine the next scheduled meeting, no sooner than 14 days after the 
date of filing of the application, at which the planning board may consider the application. If additional 
information from town staff is required, the codes enforcement officer or his designee may refer the 
application to the appropriate staff member for staff review of the plan and for comments or 
recommendations on the application.  

(3) If an application is deemed to meet all of the submission requirements, then the codes enforcement 
officer shall schedule a public hearing before the planning board on the application and notify all 
abutters and the general public, in accordance with the notice requirements set forth below.  

(4) If the applicant has not met all submission requirements, then the codes enforcement officer or his 
designee shall notify the applicant in writing of any additional submission requirements that need to be 
provided in order to meet the application requirements of subsection (b) above. If the codes 
enforcement officer or his designee is uncertain, or needs input from the planning board regarding 
submission requirements, then the matter may be placed on the next planning board agenda for the 
sole purpose of determining what, if any, additional submissions will be required prior to processing 
the application. In this instance, no public hearing shall be scheduled until at least 14 days after receipt 
of any required additional submissions.  

(d) Notice requirements. The codes enforcement officer shall provide notice of the filing of an application to all 
abutters. Abutters shall be defined as those property owners as designated in the Town of Lisbon tax 
records, of all properties immediately adjacent to the property subject to the conditional use application, 
and any other properties directly across any street or right-of-way from that property. The codes 
enforcement officer or his designee shall also provide notice of any public hearing by causing a notice of that 
public hearing identifying the applicant, the property, nature of the conditional use, and the time, date and 
place of the hearing, in a newspaper of general circulation within the Town of Lisbon, with copies by regular 
mail to all abutters at least seven days prior to the hearing date. The notice of filing of the application and 
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the notice of public hearing may be combined into a single notice. Notice of planning board review of 
submission requirements shall be sent by regular mail to all abutters at least seven days prior to the meeting 
at which same shall be considered and may be combined with the abutters notice of filing.  

(e) Planning board action. Once referred to the planning board and included on a planning board meeting 
agenda, the application shall be processed as follows:  

(1) If the application has been referred to the planning board to determine whether or not application 
requirements have been met, then the board shall review the submissions and make that 
determination and also determine whether any supplemental information will be required. If the 
planning board determines that all submission requirements have been satisfied and no additional 
information required, then they shall instruct the codes enforcement officer to schedule a public 
hearing on the matter not less than 14 days after the board meeting date at which the determination 
of completeness has been made.  

(2) If the planning board determines that all submissions requirements have not been met or that 
supplemental information is required to be provided under the provisions of subsection 70-195(b), 
then the applicant shall be notified of what information needs to be submitted in order to satisfy 
application requirements, and any additional information required under subection 70-195(b). Upon 
submission of that information to the codes enforcement office, a public hearing will be scheduled, not 
less than 14 days from the date that completed submissions have been provided.  

(3) Where the application is scheduled on the planning board agenda for a public hearing, and appropriate 
notices as required have been provided, the planning board shall conduct a public hearing on the 
application.  

(4) Once the public hearing has been completed, the board, at that meeting or at a subsequently held 
meeting, shall proceed to hear the application and to determine whether the conditional use 
application is approved, approved with conditions, or denied.  

(f) Owner defined. The owners of property shall be considered to be those against whom taxes are assessed. 
Failure of any property owner to receive a notice of public hearing shall not necessitate another hearing or 
invalidate any action by the planning board.  

(g) Representation by attorney; continuance. At any hearing, a party may be represented by agent or attorney. 
Hearings shall not be continued to other times except for good cause.  

(h) Presentation by CEO. The code enforcement officer shall attend all hearings and may present to the planning 
board all plans, photographs or other material he deems appropriate for an understanding of the application.  

(i) Applicant's presentation. The applicant's case shall be heard first. To maintain orderly procedure, each side 
shall proceed without interruption. Questions may be asked through the chair. All persons at the hearing 
shall abide by the order of the chairman.  

(j) Notice of decision. Within 20 days of the public hearing, the planning board shall reach a decision on a 
conditional use and shall inform, in writing, the code enforcement officer and town officers, and shall notify 
by mail the applicant, abutting owners, and owners of property directly across any streets or rights-of-way 
from the proposed development of its decision and the reasons for the decision.  

(k) Action by CEO. Upon notification of the decision of the planning board the code enforcement officer, as 
instructed, shall immediately issue, issue with conditions prescribed by the planning board, or deny a 
building permit.  

(l) Expiration of permit. A conditional use permit secured under the provisions of this article by vote of the 
planning board shall expire if the work or change involved is not commenced within one year of the date on 
which the conditional use is authorized, and if the work or change is not substantially completed within two 
years.  
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(Code 1983, § 15-803(3); T.M. of 11-3-2005, art. 5; C.M. of 2-5-2013, V. 2013-28; C.M. of 3-5-2013, V. 2013-34) 
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